
EYFS WRAP AROUND CARE
Breakfast Club, Sibling Club and Teatime Club

Provision for Early Years



 

Welcome to Woodford Green Preparatory EYFS Breakfast, Sibling and 
Teatime Clubs. This handbook has been designed to give you all the  
information you will need to know about these clubs.  We are  
fortunate that our Breakfast, Sibling and Teatime Clubs are all run in-house 
by school staff.
 
All staff members are checked through the Disclosure and Barring  
Service (DBS). All the staff are experienced in childcare and have the  
appropriate skills and qualifications (including paediatric first aid training) to 
ensure that your child will be both well looked after and have an enjoyable 
time at the club. In providing a quality childcare service, we work hard to  
promote the following principles: 

• Each child is respected as an individual 
• Each child has the right to equal opportunities 
• Each child has the right to play safely 

Through both structured and free play, we encourage the social, physical, 
intellectual, creative and emotional development of the children.  We feel 
strongly that the needs of the child should be the primary focus of the 
club.

Introduction



•     To ensure that we provide a stimulating and creative atmosphere       
       for our children with the emphasis being on play. 
• To make sure that all children feel included in the club.
• To work by our school policies and procedures and ensure that they 

are reviewed annually. These can be found on our school website 
www.wgprep.co.uk.

• To provide safe, high quality childcare.
• To keep the lines of communication open between parents, children 

and staff. 

Club Aims



Breakfast Club

Admission
Breakfast Club is available for any child in EYFS. It is held in the school 
hall where children have the opportunity to mix with a range of children 
from F1 to Year 6. Breakfast club does not need to be pre booked.

Timings
Breakfast Club runs from 7.30am until 8.30am.  
Breakfast is served between 7.30am until 8.10am.

Costing
Breakfast Club for EYFS children including breakfast is £6.30 per session  
whilst children arriving after 8.10am will be charged £2.50 for early  
supervision.  These charges will be added to your termly bill.  

Activities
We offer a variety of activities that the children can independently 
choose once they have eaten their breakfast. Activities include; puzzles, 
colouring, construction, drawing, role play, board games.

Catering
The children are offered a variety of healthy breakfast options, such as; 
toast, cereal, fruit and juice.   
Please inform staff of any allergies or dietary requirement when you 
drop your child to Breakfast Club. Please note, children are not to bring 
their own breakfast.

Procedures
Entrance to Breakfast Club is via the East side door of the school at the  
Glengall Road entrance end.  Once Breakfast Club has finished and the 
start of the school day is beginning, a member of staff will collect the 
children and walk them to their classroom.



Admission
Sibling Club is only available for children with older siblings in Years 3 - 6. 

Timings 
Sibling Club is run between 3pm – 3.30pm, in a Foundation One classroom.

Costing
Sibling Club is free for children with older siblings in Years 3 – 6. 

Booking
Places for Sibling Club must be pre booked via the online ‘Booking Form’, 
which can be found in the Parent section on the school website.  
Bookings are taken half termly.  Notification via email will be sent when  
the booking system is going ‘live’.  The online booking system is open  
approximately ten days before the end of each half term.  After this time 
for any additional bookings please email your requests to  
eyfsteatime@wgprep.co.uk

Procedures
At the end of the school day, Foundation Two children are escorted by 
a member of the EYFS team to a Foundation One classroom to join the 
Foundation One children.  A register is taken before the children enjoy a 
story. 

Pick Up
Children who attend Sibling Club are to be picked up at 3.30pm  
promptly at the Foundation One outer door.  If an adult is collecting who 
is not a ‘named adult’ on your child’s booking form, then staff will ask for 
the password.   As an additional security measure we ask that you also 
inform the school office if a different adult is collecting your child. 

Please note, staff are not able to dismiss the child before 3.30pm.

Sibling Club



Late Pick – Up
Children that are not picked up at 3.30pm will be taken to Teatime Club 
(if there is availability, if not your child will be supervised by a  
member of the Senior Leadership Team) and for this we will charge the 
cost of one session £6.30.

Sibling Club



Admission
Teatime Club is offered for any child in EYFS.  We maintain a staff/child 
ratio of 1:8 for children, in line with statutory requirements. Therefore 
places are limited and booking in advance is required.
 
Timings & Cost
Parents can pick their children up from Teatime Club any time up to 
6.00pm on Mondays to Thursdays and up to 5.30pm on Fridays. 

The club is broken into three sessions:

Session 1  -  3.00pm - 4.30pm  Session 2  -  4.30pm - 5.30pm
The cost per session is £6.30
Session 3  -  5.30pm - 6.00pm Mondays to Thursdays only
The cost per session is £4.

The cost of each of these sessions is added to your termly bill. You will 
be charged for all pre-booked sessions, whether used or not used. 

A late collection charge is applied when a parent picks up their child 
late (after 6.00pm or after 5.30pm on Fridays).  This is £15.00 per fifteen 
minutes of part thereof.

Booking
Due to pupil ratio regulations, parents are required to book a place for 
their child to attend the EYFS Teatime Club. Please indicate when book-
ing your slot if you expect your child to be at Tea-time club until 6pm.
You must complete the online ‘Booking Form’, which can be found in the 
Parent section on the school website.  Bookings are taken half termly. 
Notification via email will be sent when the booking system is going ‘live’. 

Teatime Club



The online booking system is open approximately ten days before the 
end of each half term.  After this time for any additional bookings please 
email your requests to eyfsteatime@wgprep.co.uk

Please note places are limited to 16 children per day and will be allocated 
on a first come, first served basis.

If your child misses three consecutive sessions, they will lose their place 
(with the exception of illness) and no refunds will be given.

Procedures
At 3.30pm, the children enjoy a healthy snack and then they can chose  
from a variety of different activities to enjoy. 

Activities 
EYFS Teatime Club is a child-orientated facility with a focus on play. We 
offer a wide variety of activities including: 

• Drawing, cutting and sticking 
• Reading 
• Dance and music 

Catering 
Snacks are provided by the school catering service and include  
sandwiches, carrot/cucumber batons, cakes, biscuits, fruit and water/ 
juice.  This is not intended to substitute the main evening meal that your 
child receives at home. 

We always encourage the children to have a snack and ensure that they 
have a drink.  We recognise the importance of healthy nutrition for  
children delivered in a calm, friendly setting. 
Please note, children are not to bring their own snacks.

• Board games 
• Construction 
• Stories

Teatime Club



Pick Up
Any time between 3.30pm and 5.30pm, from the Foundation One outer 
door.  If an adult is collecting who is not a ‘named adult’ on your child’s 
booking form, then staff will ask for the password.   As an additional 
security measure we ask that you also inform the school office if a dif-
ferent adult is collecting your child. If you are collecting your child after 
5.30pm please collect them from the school hall.

Late Collection 
A late collection charge is applied if your child is picked up after 5.30pm. 
This is £15 per fifteen minutes or part thereof.  Please ensure that you 
have emergency systems in place in case of unforeseen circumstances 
and that you contact the Teatime Club if there has been any emergency. 

First Aid
There will always be a WGPS staff member present who has  
undertaken appropriate First Aid Training.  There is a very well stocked 
first aid box available to all staff. In addition, all staff have received  
appropriate training on how to deal with and record accidents and  
emergencies.  If your child has had an accident whilst at Sibling/Teatime 
club, it will be recorded on our green forms and passed on to the school 
nurse the next day. You will be informed that evening of any accidents.

Medical Conditions
Please ensure that you include all relevant information on the registration 
form concerning your child’s allergies and any specific medical needs.
We ask that you keep school records up-to-date by noting any  
changes to medicines, allergies or medical conditions that are stated on 
your child’s registration form.

Teatime Club

Additional Information



Behaviour
Staff encourage positive behaviour through praise and appreciation of 
children’s achievements.  The principles outlined in the school Behaviour 
Policy are adhered to in all clubs.

Appropriate sanctions will be applied where children do not adhere to 
instructions from the staff, for example, time out from activities, parents 
informed (verbally and written where appropriate).

The procedure for booking places at the EYFS Sibling Club and Teatime 
Club must be completed via the parent Login tab on the school web-
site, this can be found in the top right corner of the home page. To log 
into the parent section please create your own personal user-name and 
password. 

How to Book Sibling Club and Teatime Club

↗

↗

Additional Information



The EYFS Sibling and Teatime booking club form is located on the left 
menu. Please then follow the instructions to complete your booking 
request.

Bookings are taken half termly.  Notification via email will be sent when 
the booking system is going ‘live’.  The online booking system is open 
approximately ten days before the end of each half term

After this time any additional bookings or ad hoc bookings must be 
requested via email.  Please email eyfsteatime@wgprep.co.uk 

My child is not attending Sibling Club or Teatime club today, how do I 
let Sibling Club/Teatime Club know?
If your child is not attending Sibling Club or Teatime Club please phone 
the school office before 2.45pm and inform them, or alternatively email 
eyfsteatime@wgprep.co.uk.

My child is being picked up by somebody different, how do I let Sibling 
Club/Teatime Club know?
Please either telephone or leave a note at the school reception, or 
alternatively email eyfsteatime@wgprep.co.uk.  Ensure the adult picking 
up is informed of the agreed ‘pick up’ password.

I pick up my older child from the Year 1 - 6 After School Club, can I  
collect my child from the inside classroom door?
For security reasons we ask all parents to collect their child from the 
Foundation One outer door.

Will I be charged if I am late to pick up my child?
Yes, see the section on ‘Late Collection’.

Frequently Asked Questions



Who do I phone if I am running late?
If you need to make urgent contact with the EYFS Teatime club staff 
please ring the school office as usual on 0208 504 5045. If it is after 5pm 
you will need to ring the classroom directly. To do this please select 
extension 301 or 302. (try both extensions as children may be in one of 
two classrooms)

Why do I need to pre-book my child’s sessions?
In EYFS we are legally bound to strict staff/pupil ratios and therefore 
need to ensure the clubs are adequately staffed in advance. 

Tel: 020 8504 5045
Email: eyfsteatime@wgprep.co.uk

Woodford Green Preparatory School - Glengall Road - Woodford Green - Essex - IG8 0BZ

Frequently Asked Questions


