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BACKGROUND

Woodford Green Prep School is a co-educational, independent day school for pupils from ages 3 to
11. The school has approximately 384 day pupils. Founded in 1932 as a non-denominational
Christian school, it is a school that welcomes those of all faiths and of none.

Our vision statement is: To be known as a school where every pupil is nurtured, encouraged
to be curious and achieves their very best

POLICY BACKGROUND
The aims of this policy are to ensure that prospective parents are aware of the School’s processes
and procedures when considering a place for their child. All parents registering their child for
admission are expected to be sympathetic to the vision and values of the school (which are also
published on the school’s website) and accepting of the school’s terms and conditions (as updated
from time to time).

ENTRY AGES
The main points of entry are into Foundation One at age 3 (the September following a child’s third
birthday) and into Year 3 at age 7. Places do become available from time to time in other year
groups and sometimes these become available mid-year. Details can be obtained from the Registrar
admissions@wgprep.co.uk.

The academic year is from the 1st September to the 31st August, for all year groups.
All prospective pupils must have the legal right to live and study in the UK .

Foundation One (Nursery)  - 3+ Entry
The school admits pupils each academic year into one of the Foundation One classes which are
usually equally split between boys and girls. There is great demand for these places and parents are
encouraged to put their child’s name on the school’s waiting list at the earliest opportunity, after birth.

Priority is given to:
(a) children of current members of staff;
(b) siblings of pupils currently attending the school at the point that the sibling starts attending school;
(c) children of former pupils (‘Old Reds’); and
(d) local children.

Subject to that, places are allocated on a first come first served basis, with the date of registration
being the deciding factor. The school does not accept pre-birth registrations.



All prospective parents are encouraged to visit the school both before and after registration. This is
in addition to any Open Day visit. Offers will not be made without a prior visit to the school and an
informal meeting with the Head, within 12 months before when offers are made.

For entry at 3+ offers are sent out in the Autumn Term prior to the September that the child joins the
school. We require parents to share with the school any pre-existing medical conditions or
circumstances of note from their formative years.

There is no formal entry test for children entering the school’s youngest year group, Foundation One
(Nursery), also known as 3+ entry.

Pupils are not pre-assessed, but places are offered on the basis that children are physically, socially
and emotionally ready to start at an academic school.

To that end, parents must be able to assure the school that their child can fulfil the basic minimum
requirements before their child begins at the school. These are outlined below. The school will also
undertake to visit children in either their nursery setting or home (if not attending a nursery already)
to ensure that they are ready to start at the school. Alternatively, the school may request a child to
be seen in our school setting. Whilst reasonable adjustments may be made (see Special
Educational Needs and Disabilities, below), in general terms the school retains the right to defer or
refuse entry to school where a visit to the nursery or home setting concludes that a child is not ready
for school in September.

Basic, minimum expectations for Foundation One entry are:

● Able to use the toilet and wash/dry their hands independently (children must be out of
nappies)

● Able to communicate basic wants and needs through verbal communication
● Able to move confidently around independently without direct assistance of an adult
● Able to listen and respond to instructions appropriately
● Able to speak in short sentences by joining several words together
● Able to enjoy playing and mixing with other children
● Able to sit at a table whilst eating and drinking

It is desirable for your child to have the following abilities:

● Prepared to attempt to put on own coat and shoes
● Able to play sensibly alongside another child
● Able to sit and listen to stories, plays with toys and look at books for several minutes
● Able to hold a pencil or crayon correctly and beginning to “mark make”.

The decision to defer or refuse entry to the school rests with the Head. The Head’s decision is final.

Children in Foundation One are taught in a classroom setting that is a blend of a nursery-style
setting and a more formalised learning environment. As a result, children who enter into Foundation
One already equipped with these areas of learning are able to take advantage of the school’s fast
pace of learning and normally make rapid progress. Children in nursery sometimes move around the
school to visit other classroom settings in order to be taught by specialist teachers, for example PE
and music.

It is expected that children joining the school in Foundation One will remain at WGPS through to the
end of Year 6. Please note that it is the school’s policy that the school will not consider the entry of
younger siblings of children who have left the school at the end of Foundation One. In addition, the
Acceptance Deposits will not be refunded when a pupil leaves to go to another local school within
two years of starting at the school (other than in exceptional circumstances).



Foundation Two (4+) Entry and upwards-

Pupils who enter in Foundation One or afterwards are expected to remain in the school until the end
of Year 6. Therefore, places can only be offered in Foundation Two to Year 6 if a place becomes
available.

For parents wishing their child to join the school in Foundation Two to Year 6, those children are
invited in for a formal, selective assessment within the school setting. Formal assessments are
age-appropriate and designed to identify pupils who are able to benefit from our balanced and
well-rounded curriculum and who will make a positive contribution towards the life of the school,
including positive social interaction with their peers. Children coming into each year group will be
expected to integrate successfully with the current cohort of that particular year group; academically,
socially and demonstrating excellent behaviour.

Assessments are arranged once a space becomes available, with the school contacting anyone on
our waiting lists. We welcome enquiries from new families who, once registered, are then added to
our waiting lists. We will normally only offer assessments once a place becomes available. For
pupils entering Years 1 and above a child must receive a satisfactory reference from their current
school, as well as meeting the school’s entrance requirements.

Pupils who sit formal assessments and do not meet the required academic standards are allowed to
stay on the waiting list. However, the school would normally not allow unsuccessful pupils to re-sit
within a two year period, as it is unlikely that a pupil who is unsuccessful will be able to make
enough academic progress to successfully gain entry during that time frame.

The school recognises that a balanced proportion of boys and girls in a year group is important for a
successful co-educational environment. This proportion will vary from year to year, but will be as
close as possible to 50:50 for all year groups.

In all matters regarding admissions, the Head’s decision is final.

7+ (Year 3) Entry

A small number of places become available for entry at 7+ each year. A formal assessment is
required and the school normally hosts a main Saturday morning 7+ assessment event usually
towards the end of February or early March; this consists of English, Mathematics and
problem-solving. Parents of children already on the school’s waiting list will be contacted and
advised of the details. The main 7+ formal assessment will be publicised, as well as on the school’s
website. Pupils wishing to sit for the 7+ assessment must be formally registered, which can be
arranged through our Registrar.

In all matters regarding admissions, the Head’s decision is final.

Parents of pupils who join in Years 3 and above are asked to commit to an 11+ route to senior
schools.

Non-acceptance by parents
Parents turning down a place do so on the understanding that a place cannot be deferred for later
entry. In doing so, parents can rejoin the waiting list for a later place, should one become available.
However, in such circumstances those pupils will still need to sit/re-sit for entrance assessments.



Pupil ages according to year groups

EYFS & Phase 1 (Years 1 to 3)
Foundation Two - Children who are four years old by the 31st August.
Year One - Children who are five years old by the 31st August.
Year Two - Children who are six years old by the 31st August.

Phase 2 (Years 4 to 6)
Year Four - Children who are eight years old by the 31st August.
Year Five - Children who are nine years old by the 31st August.
Year Six - Children who are ten years old by the 31st August.

Entry into school is in the September unless a vacancy occurs at another time in the academic year.
Details of deadlines for registrations are found on the school’s website.

Waiting Lists
As there is a high demand for spaces, the school will keep details of unsuccessful applicants on its
waiting lists, in case a space becomes available at another time. The school will remove names
from waiting lists if requested by the applicants, or if applicants fail to respond to correspondence
from the school within a given deadline. It is the responsibility of applicants to notify the school in
writing of any changes of contact details. The school cannot accept responsibility for changes of
contact details for which the school has not been informed.

ASSISTED PLACES
We offer a number of means tested awards annually to pupils at the 7+ entry point and for our
current pupils in Years 5 and 6. Assisted places are means tested in accordance with the criteria
published on the school’s website and an application form can be downloaded. The same
information and hard copies of the application form can also be requested from the Registrar. Please
take note of the closing date for applications. Applications received after the closing date may not
be considered.

Both parents are required to provide proof of their income and assets. The level of support varies
according to parental need but can extend to full fee remission. Before the offer of an assisted place
is confirmed, a representative of the school or an external consultant may visit the family at their
home.

Assisted places are normally offered for 12 months at a time. The school may require the family to
provide updated information regarding their circumstances for every year that their child attends the
school. Levels of support may vary with fluctuations in income.

The school’s expectation is that parents, who do not choose to apply for an assisted place at the
time that their child is being assessed, will not require financial support throughout the time that their
child attends the school, except in wholly unforeseen circumstances. However, applications will be
accepted from parents of pupils already attending the school who will be entering Year 3 in the
following academic year.  Further details can be found on the school’s website.

Our assisted places details can be viewed on our website, or more information can be obtained from
the Bursar.

SIBLING POLICY
As mentioned above, priority is given to siblings of current pupils who will still be on roll at the school
at the proposed time of entry. However, admission is not guaranteed as there may be occasions
where a place is not immediately available. Siblings joining the school in Foundation Two and above
will need to reach the same minimum academic standards as any other pupils wishing to gain entry.
Additionally, siblings may have to join a waiting list if they are not registered in good time.



SCHOLARSHIPS
Woodford Green Prep School does not currently offer any scholarships.

OVERSEAS APPLICANTS
Woodford Green Prep School is a day school and is therefore only able to accept pupils who will be
resident and eligible to live in the United Kingdom at the time that they attend the school. As
mentioned above, priority is given to local children.

EQUAL OPPORTUNITIES
The school is committed to equal opportunity for all its pupils, regardless of an individual’s race,
ethnicity, sex, disability, religion or belief and sexual orientation.

Our aim is to encourage applications from candidates with as diverse a range of backgrounds as
possible. This enriches our community and is vital in preparing our pupils for today’s world and their
future education. Means tested assisted places (see Assisted Places above) are offered at 7+ entry
in order to make it feasible for children from low income backgrounds who meet the school’s
admissions criteria to attend the school.

Accessibility to the school is explained in more detail in the School’s Equal Opportunities Policy,
Special Educational Needs Policies and Accessibility Plan. Copies are made available on the school
website or on application to the school.

SPECIAL EDUCATIONAL NEEDS AND DISABILITIES
We do not discriminate in any way regarding entry. We welcome pupils with special educational
needs, provided our teaching staff can offer them the necessary support. We welcome pupils with
physical disabilities provided that our site is able to meet their needs. However, we advise parents
of children with special educational needs or physical disabilities to discuss their child’s
requirements with the Head before commencing the registration process. We require parents to
notify the school in advance of any other outside agencies that come in to support their child in the
nursery or home setting. Parents should provide a copy of an Educational Psychologist’s report or a
medical report to support their application. We will discuss thoroughly with parents and the medical
professional involved with the child, the adjustments that can reasonably be made for the child if
he/she becomes a pupil at the school. If required, suitable adjustments and provision will be made to
enable a child to participate in formal assessments. Whilst reasonable adjustments can be made all
places are offered on the basis that children are physically, socially and emotionally ready to start
school and will benefit from the school’s fast pace of learning.

LANGUAGES
In order to cope with the academic and social demands of the school, pupils should normally be
fluent English speakers. Whilst the school retains the right not to offer a place if it is felt that a child’s
level of English is not sufficient to access the curriculum, the school will make reasonable
adjustments to the delivery of its curriculum, where possible. Further details of EAL are to be found
in our EAL Policy.

RELIGIOUS BELIEFS
Although the school has a non-denominational Christian ethos, we do not select for entry on the
basis of religious persuasion.

Assemblies cover a wide range of topics including reference to world religions, stories with a moral,
current affairs, national events, etc. They generally contain a Christian-based hymn and a
thoughtful, contemplative prayer. We celebrate Christmas each year through productions, concerts



and carol services which portray the Christmas story. All children are expected to attend our
assemblies and are expected to take part in educational visits to other religious settings, as part of
our Religious Education curriculum. We expect parents to be supportive of this.

We are able to offer a vegetarian diet but not a specifically religious one, such as Halal or Kosher.

SCHOOL’S CONTRACTUAL TERMS & CONDITIONS (PARENT CONTRACT)
The terms and conditions are set out in the Parent Contract and are intended to promote the
education and welfare of pupils and the stability, forward planning, proper resourcing and
development of the school. Copies of the Parent Contract are on the school’s website and will also
be distributed to parents as part of the admissions process. The terms and conditions may be
amended or altered from time to time.


